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Google – It's More than Just Search! 

Google was the brainchild of two Stanford University graduate students,     
Larry Page and Sergey Brin and was launched in December 1998.  Google was 
based on their first collaboration, a simple search engine called BackRub. 
 

Years later and a few bucks more, Google is now not only know for its search 
engine, but for many other tools that Google makes available to the public for 
free (for the most part).  What follows is a partial list of what Google offers: 
 

 Google Search – Search the web…of course! 

 Google Gmail – Send and Receive E-Mail   

 Google Talk – Instant Messaging  

 Google Groups – Forming Communities 

 Google Lively – Chat in a Virtual World with your own avatar 

 Google Blogger – Create your own web log (blog) 

 Google Docs – Google's answer to Microsoft Word 

 Google Spreadsheets – Google's answer to Microsoft Excel 

 Google Presentations – Google's answer to Microsoft PowerPoint 

 Google Calendar – Google's answer to Microsoft Outlook 

 Google Reader – an RSS Feed Aggregator 

 Google Image – Searching for images 

 YouTube – Google's video viewing and uploading site 

 Google Picasa – Image manipulation software 

 Google Maps – Directions and Maps 
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Google – It's More than Just Search! 

 Google Earth – Navigating the planet 

 Google News – Keep up with the latest news   

 Google Finance – Keep your portfolio up-to-date 

 Google Health – Organize your patient information 

 Google Checkout – Selling your products/services 

 Google Sites – Create your own website for free 

 Google Notebook – Save your notes in one place 

 Google Alerts – Save your searches 

 Google AdWords – Add your site to Google's Sponsored Links  

 Google AdSense – Add Google ads to your site and make some cash 

 Google Desktop – Search your own hard drive just like the web! 

 iGoogle – Create your own personalized Google site complete with Google 
Gadgets displaying Gmail, weather information, news information, games, 
cartoons, etc. 

 …and so much more… 

 Appendix 
 

In fact, Google is constantly creating new offerings.  You can find out what 
Google is up to by visiting http://labs.google.com. 
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Searching with Google Search 

Most of the time, when people think of Google, they think of searching the    
web for information.  You can go to Google's main page at 
http://www.google.com to perform a web search. 
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Searching with Google Search 

But, did you know that there are keywords you can use to help you search        
the web with Google Search?  Here are a few things you need to know to get 
the most out of your Google searches: 
 

1. Don't worry about capitalization…Google Search doesn't care! 

2. But, worry about word order!  The first word is considered the most 
important, the second keyword is the next most important, and so on. 

3. "AND" is assumed between keywords…you do not need to put it in!   

4. If you want to conduct an "OR" search, use the keyword OR (in uppercase 
letters) between your keywords. 

5. Common words – called stop words – are excluded (such as and, the, 
where, how, what, or, etc.), so don't put them in. 

6. You can force inclusion of stop words by using the plus-sign before the word, 
such as: +how 

7. You can exclude results from the search by using the minus-sign before the 
word.  For example, if you are searching for the musical instrument "bass", 
you can exclude the word "fish" from the search results like this:            
bass -fish. 

8. Google uses Automatic Word Stemming which means that Google will look 
for variations in words.  For example, if you search for rain, Google will also 
search for rains, rained, etc.  It works in reverse, so a search for rains 
also yields results for rain, etc. 
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Searching with Google Search 
9. You can let Google search for similar words if you are concerned that      

some websites may use different terminology.  For example, if you         
search for elderly, you may miss out on the words aged, senior, etc.  To 

have Google pick up on these similar words, use the tilde operator before 
your keyword: ~elderly.  Note that you can have Google return ONLY the 

synonyms and not the original keyword by using the tilde and the minus-
sign operators together: ~elderly –elderly. 

10.To search for an exact phrase, put all of your search keywords in quotation 
marks.  For example, to search for Hamlet's soliloquy, try: "To Be Or Not 
To Be". 

11.You can use an asterisk (*) to tell Google to attempt to fill in the word.  For 
example, "To * Or Not To *" uses asterisks as a stand-in for the unknown 

words. 

12.You can narrow your search to specific filetypes (such as .doc for Word 
documents, .pdf for Adobe Reader documents, etc.) by using the filetype 
operator:  monty python filetype:pdf. You can also place a minus-sign in 

front of the filetype operator to eliminate those types of files from the 
results: monty python –filetype:pdf.  The filetypes are: pdf, ps, dwf, 
kml, kmz, wk1, wk2, wk3, wk4, wk5, wki, wks, wku, lwp, mw, xls, 

ppt, doc, wdb, wks, wps, wri, rtf, swf, ans, txt.  To search for 
multiple types of documents, try this: monty python filetype:rtf OR 
filetype:doc. 

13.You can limit your search queries to a specific domain (such as .edu, .org, 
.com, etc.) or a specific website using the site: operator.  For example, to 
limit your search to all .edu sites, try this: site:.edu.  To limit your search 
to a specific website, try this: site:www.microsoft.com. 
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Searching with Google Search 

14.To limit your search to a keyword that appears in the web page <TITLE> 
tag, you use the intitle: operator.  If you want to search for more than 
one keyword within the <TITLE>, use the allintitle: operator.  For 

example, to search for the keyword painting in all <TITLE> tags, try 
intitle:painting.  To search for Ford Taurus in all <TITLE> tags, try 
allintitle:Ford Taurus. 

15.To search for a keyword or keywords within the page URL, use the inurl: or 
allinurl: operators.  For example, to search for page URLs containing the 
word microsoft try: inurl:microsoft. 

16.To narrow your search to text appearing within the <BODY>…</BODY> 
tags, use the intext: or allintext: operators.  For example, to search for 
flintstone theme song within the <BODY> tags, try: 
allintext:flintstone theme song. 

17.To search within link or anchor tags (<A>…</A>), use either the inanchor: 
or allinanchor: operators. 

18.To search for a range of numbers within a page, use the ellipsis operator 
(…).  For example, to limit your pages to numbers between 100 and 150, try 
100…150. 

19.If you want to know which pages link to a specific website, use the link: 

operator.  For example, to see which pages link to Microsoft's website, try 
link:www.microsoft.com. 

20.To find web pages that are similar to a specific website use the related: 

operator.  For example, to find all of those websites similar to 
www.msnbc.com, try: related:www.msnbc.com. 
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Searching with Google Search 

20.To highlight certain keywords within a specific page, use the cache: 

operator.  For example, to highlight to keyword microsoft on Microsoft's 
website, try: cache:www.microsoft.com microsoft. 

 

Note that you can find out more about these operators at Google's website 
http://www.googleguide.com/advanced_operators.html. 
 

Note that you can use Google's Advanced Search Page 
(http://www.google.com/advanced_search?hl=en) to achieve the same results 
as using the operators above.  See the next slide for a display of the Advanced 
Search Page. 
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Searching with Google Search 

Understanding Google's URL Parameters 

While not something you should probably be doing, you can modify Google's URL 
parameters to adjust your query results.  For example, here is a Google search for 
painting: 
 

 http://www.google.com/search?hl=en&q=painting 
 

Take note of the hl= and the q=.  The hl= indicates the language for the returning 
results, and the q= indicates your query's keyword.  To display web pages that 

were created within the last few months, you can include the parameter 
&as_qdr=m#, where # is the number of months you want to go back.  So, for 

example, to find painting web pages created within the last 3 months, try this: 
 

 http://www.google.com/search?hl=en&q=painting&as_qdr=3m 
 

Next, to display a certain number of results per page, you can use the &num=# 

parameter.  For example, to return on 10 results from the query above, try this: 
 

   http://www.google.com/search?hl=en&q=painting&as_qdr=3m&num=10 

 

Finally, to return, say, only PDFs, you can use the &as_filetype=xxx parameter.  

Using the above query, let's return only PDFs: 
 

  http://www.google.com/search?hl=en&q=painting&as_qdr=3m&num=10&as_filetype=pdf 
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Searching with Google Search 

Changing Your Google Preferences 

Google allows you to change your preferences for the site.  While on the main 
Google Search page, click on the Search Settings link.  This will bring you to the 

preferences webpage.  Below is the top part of the preferences and the next page 
shows the bottom half of the preferences page (continued on next slide): 
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Personal Home Page using iGoogle 
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Personal Home Page with iGoogle 

You can visit your personal iGoogle webpage by visiting www.igoogle.com.      

You need to setup a Google account and you can do this by visiting the iGoogle 
website.  You will see something like this: 

Once you have an account, sign in to iGoogle and you will see your personal 
iGoogle home page (next slide): 
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Personal Home Page with iGoogle 

By default, iGoogle displays content such as weather information, date and 
time, Gmail, news, etc.  You can modify this display by adding or removing 
Google Gadgets.  Each box you see in the image above is a Google Gadget. 
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Personal Home Page with iGoogle 

To remove any Google Gadget that appears on your personal iGoogle   
webpage, click on the down-arrow on the upper right corner of the Google 
Gadget and select Delete this gadget:  

Obviously, you can perform other functions such as minimizing the gadget to 
changing its settings.  Now, if you click on the gadget's maximize button, you 
will expand the gadget and see more detailed information.  For example, when I 
maximize the Weather Gadget, I see the following (next slide): 
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Personal Home Page with iGoogle 

To restore the gadget, click the restore button on the upper right corner of the 
maximized gadget.  You can also move your gadgets around on the page to the 
way you'd prefer to see things, by moving your cursor to the blue bar at the top 
of each gadget, and click and drag the gadget to where you want it to be 
displayed. 
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Personal Home Page with iGoogle 

To add additional Google Gadgets to your iGoogle page, click on the Add stuff 

link at the top right of the iGoogle page.  You will see something like this: 
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Personal Home Page with iGoogle 

Click the Add it now button to add a gadget or you can search (believe it or 
not!) for gadgets using the Search for gadgets search box on the right side.  

After adding a Cryptogram Google Gadget, here is what I see: 
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Personal Home Page with iGoogle 

You can add tabs to your iGoogle page.  Click on the Settings link at the      
top right of the page, then click on iGoogle settings and you will see 

something like the following (top of page on left, bottom of page on right): 
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Personal Home Page with iGoogle 

Click the Add a tab link and a dialog box will pop up: 

Fill in the Tab name: input box, uncheck the "I'm feeling lucky." checkbox 
(unless you want Google to add gadgets based on the tab name for you 
automatically!), then click OK.  If you create a tab that contains no gadgets (by 
unchecking the I'm feeling lucky. Checkbox), you will see a blank page for your 
new tab.   
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Personal Home Page with iGoogle 

At this point, you can either click on the Look for new stuff to add         

button or you can go back to your Home page by clicking on the Home link at 
the left of the page. 

Once back on your Home page, you can move any Google 
Gadget on the Home page to the Games tab by dragging-and-
dropping to the Games link on the left side of the page. 
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Personal Home Page with iGoogle 

Just like Windows XP and Windows Vista, you can change the "theme" of your 
iGoogle site, by clicking on the "Change theme from Classic" link at the top right 
of your iGoogle webpage.  You will see something like the following: 

Click the Add it now button below the theme and your iGoogle site will change 

to that theme.  See next slide for results. 
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Personal Home Page with iGoogle 

Creating Your Own Google Gadget 

You can create your own Google Gadget.  Visit the following link 
 

     http://code.google.com/intl/en/apis/gadgets/index.html 
 

and good luck! 
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Google on Your Desktop 

Believe it or not, Google has a search engine that you can install on your own 
computer!  Now, you can search your own PC just like searching website with 
Google Desktop.  As an added bonus, Google Desktop comes with a sidebar 
much like the Windows Vista Sidebar that can show gadgets much like those 
gadgets on your iGoogle home page..   

To install Google Desktop,  navigate your browser to desktop.google.com and 
download and install the software (called GoogleDesktopSetup.exe).  
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Google on Your Desktop 

During the installation you will see the following image on your screen:   

After being asked to agree to 
licensing, you will be 
presented a screen with 
options you can turn on or 
off.  Make your selections 
and click Done. 
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Google on Your Desktop 

Finally, you will see the Google Sidebar on the right of your screen. 

To add gadgets to your sidebar, click on the down-arrow and select 
Add gadgets.   

You can minimize your Google Sidebar by clicking on the minimize 
button.  This will present you with the Floating Deskbar as shown 
below: 
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Google on Your Desktop 

When you go to add gadgets, you will be presented with the dialog box           
shown below.  When you move your cursor over each gadget, an Add button 
appear.  Click this button and the gadget is added to your desktop.  
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Google on Your Desktop 

For example, when I added a to-do list gadget to the Google Sidebar (and        
after adding a few entries), I see the following:  

Now, at the bottom of the Google Sidebar is a 
search input box.  Enter in something to search 
for and select Search Desktop.   
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Google on Your Desktop 

When you search your 
desktop, Google Sidebar 
search will display a webpage 
with the search results.  Click 
an appropriate link and you 
will open the document or 
you can click on Open folder 

to open up Windows Explorer 
to the appropriate folder. 

Note that if you don't want 
the Google Sidebar taking up 
so much screen real estate, 
you can turn on the Auto Hide 
option and the Sidebar will 
disappear to the right of the 
screen.  Move your cursor to 
the right and the Sidebar re-
appears. 
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Google in Your Browser 
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Google in Your Browser 

You can add the Google Toolbar to your browser to search the web (among         
other things) without having to be on Google's home page.  To add the toolbar to 
your browser, navigate your browser to toolbar.google.com and follow the 
installation instructions there. 
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Google in Your Browser 

Once installed, the Google Toolbar will appear at the top of your browser: 

To search the web, click the input box on the left, enter in your search terms, and 
then click the Search button.  Take a few minutes to peruse the Search button 
options by clicking on the down-arrow to the right of the Search button: 

Note that you don't have to just 
search the web!  You can search 
specifically for images, videos, 
news, maps, groups, and so on.  We 
talk more about this later on. 
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Google in Your Browser 

Note that you can add additional buttons to your Google Toolbar by clicking           
on the blue plus-sign and selecting the button you want to add. 

For example, I added the Google Mail (Gmail) button to the Toolbar (see the red 
"M" to the right): 

By clicking on the "M", I am taken to my Gmail account.  We discuss Gmail later on. 
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Google in Your Browser 

Additional buttons you can add are:  

 Pop-up Blocker 

 Bookmarks (Google stores these bookmarks in your Google account so that when 
you move to another computer, you can always get your bookmarks) 

 Google Notebook is a way to clip and collect information from the pages you visit.  
Just select text or image you want to clip and click the Google Notebook button 
on the Toolbar.   

 Find is similar to Internet Explorer's CTRL-F Find dialog. 

 SpellCheck checks the spelling of text you've entered into web forms. 

 AutoFill will attempt to fill in web forms with information you've previously 
entered. 

Some additional nice features are: 

When you highlight a word on a webpage, the highlighted text appears in the 
Google Toolbar search box…you can then click the Search button to search for 
that information. 

 The colorful "Google" image appearing on the left side of the toolbar actually 
takes you to Google's website if you click it. 

  Google Sidewiki allows you to add comments about a particular website for 
others to see. 

  Share button allows you to share a website URL that you find interesting to users 
on sites such as Delicious, Blogger, Digg, Facebook, etc. 
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Communicating with Google 

You can get a free Google E-Mail account – called Gmail – by visiting 
gmail.google.com.  You will see something like the following: 

Click on the Create an account >> button to sign up for a free Gmail account.  

Google gives you up to 7,435 MB of free storage! 

Once your account is setup, you can login using sign in dialog at the top right of the 
gmail.google.com website (see the image above). 

Gmail 
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Once logged in, you will see something like this: 
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To create an email, click the Compose Mail link on the top left side of the           
web page.   

Click the Send button to send the email.  There are many more features, so take a 
look and play around! 
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One important comment about Gmail is that there's no concept of a "folder".  
Instead, Google allows you to add a "label" to each email which can be used to  
recall all emails with a particular label or searching within emails having that label.   

You can add contacts to Gmail by clicking on the Contacts link, clicking the plus-
sign and filling out the form: 

Note that you can also create a contact group as well and then fill it with contacts.  
You can then send an email to that contact group and the email will be send to all 
of the individual email addresses within the group. 
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Finally, Gmail allows you to read email from other email accounts (POP)               
as well as allowing you to read Gmail with other email programs such as Outlook.   

Google Talk 

Google Talk is similar to AOL Instant Messenger (AIM), Windows Live Messenger 
and Yahoo! Messenger.  You can access Google Talk in one of three ways: 

1. A stand-alone client program installed on your computer 

2. From within the iGoogle interface 

3. From within the Gmail interface 

To install the stand-alone client, navigate your browser to talk.google.com and 
download and install the client software (called googletalk-setup.exe).  See next 

slide. 
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Google Talk 
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When you start Google Talk, you will be presented with a Sign in dialog box,          
as shown below:   

You can sign in using your Gmail account, or click on the Don't have an account? 
link to sign up for one.   
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Once signed in, you will be presented with the Google Talk instant messenger as 
shown below: 

To add or search for contacts, click the Search all 
contacts input box, enter an email address of the 
person you want to add, and that person will be 
sent either an invitation to talk or an invitation to 
get a Gmail account which will allow then to use 
Google Talk.  You will see the following dialog 
boxes: 
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Click Next and you will see this dialog if the person you are inviting does             
not have an account: 

Click Next and you will see this 
dialog to invite that person to join: 
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We won't go into the details of Google Talk since it is just like every other            
chat software, but here are some things you can do with Google Talk: 

 You can block users (if you are no longer friends with them) as well as unblock 
users (if you've become friends again) from chatting with you 

 You can send files to the person you are chatting with 

 You can save your chat history as well as "go off record" to prevent all or parts of 
your chat from being placed in the history 

 You can change your status from available to busy to sign out 

 You can initiate a voice chat with someone as long as you both have a 
microphone and speakers  

You can chat from within your iGoogle home page.  Just 
navigate to your iGoogle page, add the Google Talk gadget 
(see the image to the right) to the page (if it is not already 
there) and begin to chat.   
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Finally, you can chat from within your Gmail account as well.  Navigate to             
the Gmail web page, sign in and you will see a chat gadget (see below).  Move 
your cursor over the person you want to have a chat with and click Invite to chat 
when the popup box appears. 
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Video Chat 

You can conduct video chats, assuming you have a video camera attached to your 
computer.  Navigate your browser to talk.google.com and download the video 

software: 
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There is no software to download and install since the software installs over        
the web: 

Once the installation is complete, you will see the following dialog box asking you 
to restart your browser. 
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Once installed and you've restarted your browser, you will see the following      
page.  Click on the play button to see the video.  You can use Google Talk from 
within iGoogle or Gmail. 
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Google Groups 

Does anyone recall the Usenet newsgroups?  How about Lotus Notes Discussion 
Databases?  If you do, Google Groups are the same thing…as a matter of fact, 
Google purchased all of the Usenet newsgroup archives! 
 

A newsgroup is an electronic gathering place for people with similar interests.  
Within a newsgroup, users post messages (called articles) about a variety of 
topics; other users read these messages and can respond to them if they so 
desire. 
 

Navigate your browser to groups.google.com to see the Google Groups home 

page.  See next slide for image. 
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Google Groups 
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As you can see, not only can you search for groups (under the Explore groups 
heading), you can search within all of the groups (at the top of the page), and you 
can create your own group if you so desire (top right of the page). 
 

For instance, let's search for groups that have back pain in their title: 

As you will see, you can choose a region to focus on (such as the United States or 
Canada), as well as Topic (such as Health, People, etc.), etc.  At the bottom, you 
will see different messages from different groups.  For example, one of the 
messages is BAD LOWER BACK PAIN (outlined in red) and the group that message 
is in is called bad-lower-back-with-pain (outlined in purple).  Clicking the link will 
show you the discussion.  See the next slide for an example. 
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You can also browse the groups by clicking the links below the Explore           
group header or click Browse group categories to see more.  For example, under 
the Society & Humanities Groups, you will see the following categories: 

Under Society-Languages, 

you will see the following 
categories: 

Note the numbers in parentheses denotes the number of groups under each 
category. 
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Finally, under the topic of Society - Religion and Spirituality – Jainism, 
you will see two Google Groups (JainTerapanth and GIRI JAIN YUVA GROUP): 

Finally, when you click on the JainTerapanth link, you will see the following.  In 

order to see the messages, you have to be signed in AND a member of the group. 
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You can sign in using your Gmail account.  Even when signed in, you have           
to join the group.  Click the Join this group link on the right side of the page 

and follow the instructions.   
 

Note that some groups do not require that you join to see the posted messages.  
For instance, after performing a search on star trek, I found the Google Group 
alt.tv.star-trek.tos and see the following messages (on next slide): 
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Finally, you can create your own Google Group if you cannot find an       
appropriate pre-existing group.  On the main Google Groups page, follow the 
instructions under the My groups heading to create your own Google Group. 

Virtual Chat with Google Lively 

If chatting with Google Talk was not enough for you, and you consider using 
Google voice and video is so yesterday, you can use Google Lively to chat within a 
virtual reality world.  Yes, it's insane, but what you gonna do? 
 

Navigate your browser to www.lively.com and will see that Lively has been closed 
down.  Oh, what a shame!  Try www.secondlife.com for a neat replacement for 

Lively (good luck getting your life back).  See the next slide. 
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Blogging with Google Blogger 

You can create your own web log ("blog") in a variety of ways on the web.  One 
easy way is to use Google's Blogger.  Navigate to www.blogger.com and you will 

see the Blogger Dashboard. 
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Once you sign in using your Gmail account, you will see the following page: 

Create a display name for use on your Blog posts, check the next two checkboxes 
and click continue. 
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Name your blog by filling in the blog title, fill in the URL you want to use,          
click Check Availability, and then click Continue. 
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Choose a look-and-feel template for your blog and then click Continue. 
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Finally, click on the Start Blogging arrow to begin creating your blog. 
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At this point, you can create your first blog posting.  You will see the              
following page when you create a new posting: 

Give a title to your posting and fill in the body of the posting.  Click Preview to see 
what the posting will look like.   
 

By clicking on Post Options, you can allow(default)/disallow reader comments, 
setup a date/time to post your posting or post now(default), and more options.  
 

Click SAVE NOW to save the posting.  Click PUBLISH POST to publish the post for 
the world to see! 
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To edit your settings such as your title, description, blog editor, and so on,         
click on the Settings tab at the top of the page, as well as a variety of other 
settings.  
 

If you want to change the way your blog appears on the page, click on the Layout 
tab and you will be presented with the Page Elements page.  This page will allow 
you to re-arrange your blog as well as add gadgets to your blog page.  Don't forget 
that you can add gadgets such as Google's AdSense to help you earn money!! 
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Additionally, if you want to change the color scheme of your blog, click on the 
Fonts and Colors sub-tab.   
 

For those hearty souls, you can edit the HTML by clicking on the Edit HTML sub-

tab.   
 

Finally, if you are sick of your current template, you can pick from a number of 
pre-designed templates by clicking on the Pick New Template sub-tab. 
 

To view your blog, click on the View Blog link. 

 

Click on the Monetize tab in order to setup Google AdSense and/or Amazon affiliate 
marketing program.  Both of these allow you to make money from your blog!  Click 
the NEXT button to setup your ads!  See next slide. 
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By clicking on the Dashboard link at the top of the page, you can manage        
your blogs, create a new posting by clicking the NEW POST button, create a new 
blog by clicking on the Create a blog link, add blogs that you would like to follow 
by clicking on the ADD button, manage the blogs that you are following by clicking 
on the MANAGE button, and more.  See next slide. 
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Google Reader 

Google Reader allows you to read postings on web logs ("blogs") as well as news 
sites.  Without Google Reader you would need either a feed-reader program or a 
feed aggregator.  Google Reader is, itself, a feed aggregator.   
 

You access Google Reader by navigating your browser to reader.google.com.  You 

will see the following page after you log in using your Google Gmail account 
information. 
 

Notice that you have no items to read.  You have to subscribe to blogs and news 
feeds.  See next slide. 
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To subscribe to a blog feed, click the Add a subscription button on the left            
side of the page.  A popup box will appear containing an input box where you enter 
in the blog site address.  Click the Add button to add this feed to your Google 
Reader page. 

The blog will be added under the subscription tree and you will see the blog on the 
right side of the page. 
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Let's add an additional blog…but what if you don't know another blog?  You        
can search for blogs using the Discover and search for feeds page.  Click on the 
View all recommendations link under the Explore section (below Recommended 
items and Recommended sources).   
 

Click the Browse button to see Google's pre-packaged bundles.  A bundle is a 
series of feeds that can be added at once.  For example, the News pre-packaged 
bundle contains BBC News, Google News, MarketWatch.com, etc.  

Click the Subscribe button to 
subscribe to those feeds (there are 9 
of them under the News bundle).  
You will see the following under the 
Subscriptions section:  
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Next, let's search for a blog.  Click the Search link (to the right of the           
Browse link) and you will see the following search page.  Under Search by 
keyword, enter in your search criteria and click the Search for feeds button. 

You will see the following search page 

Click the Subscribe button to 
subscribe to that feed.  
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Note that there is a down-arrow to the right of the word Subscriptions.                
You can use this to display the following pop-up menu:  

As you can see, you can Refresh your feeds, as well as change the sort order, show 
the favicons (nice icons to the left of the feed name…looks nice, try it!), add 
additional subscriptions, as well as manage your subscriptions. 

Note that you don't just subscribe to blog feeds in Google Reader, but you can 
subscribe to websites as well.  Some websites have a feed to them, but some do 
not.  If you subscribe to a website that does have a feed for it, then that website is 
added to your Subscriptions list.  If you attempt to subscribe to a website that 
does NOT have a feed for it, Google Reader will ask you if you want to create a 
feed and notify you if the site has been updated.  Click the Create a feed button to 
enable this option.  You site is now added to the Subscriptions list. 
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There is also a down-arrow to the right of each 
feed.  As you can see, you can change the sort 
order, unsubscribe, etc.  But, there is one nice 
feature: View in Reader Play.  Google Reader Play is 
a feed "slide show" concept.  As you can see below, 
the Google Reader Play screen is showing an item 
from the MarketWatch.com feed.  You can click on 
the left and right arrows to change to the next feed 
item.  You can also set it up to change 

automatically from item to item. 

http://www.sheepsqueezers.com/
http://www.sheepsqueezers.com/


sheepsqueezers.com 

Copyright ©2011 sheepsqueezers.com Copyright ©2011 sheepsqueezers.com 

sheepsqueezers.com 

Communicating with Google 

Finally, you can manage all of your subscriptions – that is, delete feeds you        
no longer are interested in, rename them, organized them by placing them in 
different folders – by clicking on the Manage subscriptions link, or clicking the 
down-arrow to the right of Subscriptions and clicking Manage subscriptions.  See 
next slide. 
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Google offers a free web-based office applications suite called Google Docs.  
Google Docs contains a word processor, spreadsheet and presentation applications 
as well as calendar.  These applications are on Google's servers and NOT on your 
PC, so when you move from one computer to another, your documents will be 
available without have to lug around a laptop or a flash drive. 
 

But, even though Google Docs is web-based, you can use it when you are offline 
thanks for Google Gears.  We'll talk more about that later on. 
 

If you are worried about security, unless you share the URL to your document, 
spreadsheet or presentation, no else can view it but you. 
 

You can log into Google Docs by navigating your browser to docs.google.com and 

logging in using your Gmail userid and password.  Once you log in, you will see the 
following page.  See next slide. 
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If you want to create a new item (whether that be a word document, a 
spreadsheet or a presentation, you can click on the Create new button to select 
which item you want to create. 

As you can see from the image above, you can create a document, presentation, 
spreadsheet, form, and you can create a document from a preexisting template 
(such as a resume, grocery list, etc.).  You can also create a new folder to hold all 
of your documents to keep them in order. 

As you will see, there are a lot of predefined templates you can use.  See next 
slide. 
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Word Processing Documents 

Let's start off creating a new word processing document.  Click the Create new 
button and click Document.  You will see the following page: 

Take note that the 
document is called 
Untitled at this point.  
You type your text in the 
box at the bottom.  You 
can perform all of the 
usual text editing 
functions such as bold, 
italics, underline, change 
fonts and font size, etc.   

Begin typing in the box 
at the bottom and when 
you want to save your 
document, click either 
the Save icon (the 
floppy disk) or click 
File…Save on the menu. 
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As you can see, you can retrieve a copy of your document in several           
formats: HTML, OpenOffice, PDF, RTF, Text and Word. 
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Note that you can also import the following types of documents by clicking          
on the Upload button: Adobe PDF files, CSV files, Excel spreadsheets, PowerPoint 
presentations, Word documents, OpenDocument text or spreadsheet, plain text, 
RTF, StarOffice and Web and HTML documents. 

Once you are finished editing your document, click File…Save and Close on the 
menu.  The webpage will close and you will see the file manager web page along 
with your new document. 

Let's create a new folder.  Click on Create new…Folder.  Fill in the input box with a 
folder name,  fill in a detailed description of the folder, and pick a folder color.  
Click Save to save your folder.  Your new folder will appear on the left side of the 
page under the My folders folder. 

Note that once you create a new folder, you are automatically placed in that folder.   
Click the All items link to see your list of uncategorized items.  If you want to move 
an item to a specific folder, just click-and-drag the item to the folder. 

If you no longer want that document, click the checkbox to the left of the 
document and click the Delete button. 
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If you would like to share your document with someone, click the checkbox          
to the left of the document, click the Share button and select Get the link to share 
menu item.  Copy the link and email it to all your friends!  You can also click the 
Share button and then the Invite people… link.  This will allow you to invite people 
to see your document. 

Once you close the editor and are back in the file manager, you can download a 
copy of any one of your documents by clicking the checkbox to the left of the 
document, clicking the More actions button and selecting Export…  You will see the 
following dialog box: 

Decide which format you want to 
download your document as and click the 
Download button. 
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Another way to share your document is to publish it as either a public web         
page or a blog posting.  When published, anyone can see the document…as long as 
they know the URL to the document!  Ensure that the checkbox to the left of your 
document is checked, click the More actions button and click the Publish link.  You 
will see the following page: 

You can either Publish document 
or Post to blog.   

Finally, you can work offline by 
clicking on the Offline link at the 
top right of the file manager web 
page.  This will display the 
following page: 

Click Get Gears now to install the 
appropriate software.  Note that 
Google Chrome comes with Gears! 
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Spreadsheets 

Let's start off creating a new spreadsheet.  Click the Create new button and click 
Spreadsheet.  You will see the following page: 

Take note that the 
document is called 
Unsaved spreadsheet at 
this point.  At this point, 
you enter in your data, 
formulas, etc. just like 
Microsoft Excel.  Click 
File…Save and Close to 
save this document and 
dismiss the window.  
You can add additional 
sheets (it starts off with 
just one) by clicking the 
Add Sheet button.) 
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You enter formulas just like in Excel.  You can click Help…Formula Builder to help 
build a formula: 

Double-click the function name on the right side of the dialog box to place it in the 
cell, or click the categories on the left side to limit the function list on the right.  As 
you see, there are a lot of Excel-like functions!! 
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You can also chart your data just like Excel.  Highlight your data, click on           
the Insert menu and click the Chart… menu item. 

Click Save chart to save the chart. 
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Another nice feature is to add Google Gadgets to your spreadsheet.  For        
example, you can add gauges, time series charts, and more.  While in the 
spreadsheet, click on Insert…Gadget.  You will see the following page: 

Let's add the Word Cloud gadget 
to our spreadsheet.  This gadget 
will enlarge words based on 
frequency in the cells. 
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And here are the results: 

When you click on the Word Cloud, you will see an Edit menu appear which will 
allow you to change the sheet range used in the cloud. 
 

There's a lot more to working with spreadsheets, so go at it!! 
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Presentations 

Let's start off creating a new presentation.  Click the Create new button and click 
Presentation.  You will see the following page: 

Take note that the 
document is called 
Unsaved Presentation at 
this point.  Just like 
Microsoft PowerPoint, 
click on the slide to add 
text to it.   

 

You can change the 
theme by clicking on 
Format…Presentation 
settings…Change theme. 
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You will see the following dialog box: 

Note that these are very limited, so you might want to check out the templates 
under Create new for up-to-the-minute presentation templates.  See next slide. 
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This is just like Microsoft PowerPoint, so we won't go through it in detail, but be 
aware that just like for documents and spreadsheets, you can Export your 
presentation as a PDF, as well as other format by clicking on the checkbox to the 
left of the presentation name in the file manager, clicking on More Actions and 
selecting Export. 

Forms 

Similar to Microsoft InfoPath, you can create forms either by hand or by using a 
pre-designed template.  Click on Create new…Form, or Create new…From 
template… to get started with forms.  Note that form inputs are stored in a 
spreadsheet. There's more to this…so get to it! 

Calendar 

Google Calendar allows you to keep your schedule and appointments online so that 
you can from computer to computer without worrying about your appointments.  
To access Google Calendar, navigate your browser to calendar.google.com, login 

with your Google Gmail account information, and you will be presented with the 
following page (see next slide): 
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Fill in your information and click Continue.  You will be presented with the following 
page.   

http://www.sheepsqueezers.com/
http://www.sheepsqueezers.com/


sheepsqueezers.com 

Copyright ©2011 sheepsqueezers.com Copyright ©2011 sheepsqueezers.com 

sheepsqueezers.com 

Office Applications with Google 

One nice thing about Google Calendar is that you can set up multiple calendars 
(say, one for work, one for home, one for kids, etc.).  To create an additional 
calendar, click on the Create link under the My calendars section to the left of the 
page.  Follow the instructions on the page.  Click Create Calendar when you are 
finished.  See next slide. 
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Once you calendar has been created, you will see it show up on the left            
side of the page under My calendars: 

By default, your calendar shows a week at a glance.  You can change that to day, 
month or 4 days at a time.  Here is what a month calendar looks like (see next 
slide.) 
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Next, you can make an appointment on the main calendar.  Click the link              
for the calendar that is NOT the Home Calendar.  Click on one of the days in the 
calendar.  A popup dialog box will display, as shown below.  Fill in the What: input 

box, select where to add this even by using the Calendar: drop-down box, and 
click the Create event button. 

Next, let's make an appointment on our Home Calendar.  Click the Home Calendar 
link to bring up the Home Calendar.  Click on one of the days, and add an event 
just like above, but this time, ensure that the Calendar drop-down box is displaying 
Home Calendar.  Fill in the What: input box and click Create event.  You will see 
the following page now. 
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As you see, both the original calendar and the Home Calendar are                   
displaying on the one page, but in different colors.  Thus, the calendar you are 
seeing is a container for all of the calendars that you create.  You can show only a 
specific calendar's events by clicking on the down arrow to the right of the calendar 
name, and selecting Display only this Calendar. 

Another way to do the same thing is to just click the calendar name.  Each time 
you click you will see the background color for the calendar name change to white.  
Once that happens, your events will not display any more.   Click the calendar 
name again and the background changes and the events display again. 

Now, since we were in Month mode, we could only create events for a day.  
Change to one of the other modes and you can enter in events at a specific time.  
In all cases, you can click on the edit event details link on the popup dialog box in 
order to change dates and/or times. 
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You can add an event on your calendar directly from your Gmail account               
by clicking on the Create Event link while viewing an email in Gmail.   

You can sync up your Google Calendar with your Microsoft Outlook calendar by 
using the Google Calendar Sync Utility.  You have to download and install this 
utility in order for the sync to occur.  We won't go into the details of this feature, 
but be aware that it exists. 

Another nice feature is to enable Google Calendar to notify you by email or text 
message to your mobile phone.  Click on the Settings link in Google Calendar, then 
click the Mobile Setup link.  Follow the instructions and you're good to go!  See 
next slide. 
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Not only can you search for images with Google Image Search (aka,              
Google Images); you can use Google's free desktop Paint Shop Pro-type program 
called Picasa; and you can view and upload videos on YouTube (which is owned 
by…you guessed it…Google).  We will discuss each item in turn. 

Google Image Search 

As many of you already know, you can search for images on Google's search site 
(www.google.com).  But, you can go to the image-search specific site at 
images.google.com).   
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You can use the advanced image search by clicking the Advanced Image       
Search link. 

As you can see, you can search on size, aspect ration, file types (JPG, GIF, PNG, 
BMP), etc. 
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When you search for an image, the following type of page is displayed: 
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If you click an image, you are shown a framed webpage.  The top frame is 
information from Google's image search.  The bottom frame shows the website 
from which the image was taken.  Click on the Remove frame link to remove the 
top frame and leave the original site. 

Picasa  

Picasa is Google's free image editing software.  Rather than a web-based 
application, Picasa has to be installed on your desktop.  Navigate your browser to 
picasa.google.com and click the Download Picasa button.  Double-click on the 

executable to start the installation.  Ensure that during the installation process, 
you take a good look at the final options.  One of the options is to allow statistics 
to be captured and shared with Google.  (You can un-click that option if you don't 
want to shares stats with Google!) 
 

To see a full list of features, go to: 
http://picasa.google.com/support/bin/answer.py?answer=93773. 

Start the application and you will be asked if you want to scan either you entire 
computer, or My Documents, My Pictures and the Desktop.  Choose your option 
and click Continue.  See next slide. 
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Picasa  

http://www.sheepsqueezers.com/
http://www.sheepsqueezers.com/


sheepsqueezers.com 

Copyright ©2011 sheepsqueezers.com Copyright ©2011 sheepsqueezers.com 

sheepsqueezers.com 

Images/Videos with Google 

Next, Picasa will ask you if you want to use Picasa Photo Viewer from         
Windows Explorer.  Make your choice and click Finish. 
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Once your computer has been scanned, all of the images that were found             
will show up in the Library, the next screen to be shown.  On the left side of the 
screen, you images are categorized by year as well as folders within the year.  
Clicking on each folder displays the images on the right side of the screen.   

 

Clicking once on the image will display statistics about that image on the blue bar 
near the bottom of the screen.   

 

Double-clicking the image will display the picture editor.  On this screen, you can 
modify the image by cropping it, retouching, adding text to it, and so on.  There 
are also a series of effects that you can perform on the image, such as sharpening 
the image, making the image appear in a sepia tone, making the image a black 
and white image, and so on.  See next slide.  
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On the image below, I straighten out the image (rotated it a little) and then       
made it black and white. 

http://www.sheepsqueezers.com/
http://www.sheepsqueezers.com/


sheepsqueezers.com 

Copyright ©2011 sheepsqueezers.com Copyright ©2011 sheepsqueezers.com 

sheepsqueezers.com 

Images/Videos with Google 

One nice feature of Picasa is that you can create your own screensaver with        
your own images.  Click on Create…Add to Screensaver…  The following dialog box 
will be displayed.  As you see, the Google Photos Screensaver is chosen.  Click on 
the Settings… button to setup what images you would like to be displayed. 
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There's much more to Picasa than that, but you get the point!  It even does        
bulk changes such as rotating images (see Picture…Batch Edits).   
 

You can even make a poster from your images.  Click on Create…Make a poster… 

Another nice feature is Picasa Web Albums which allows you to share your photos 
online.  The photo sharing site (similar to other photo sharing sites like Flickr) is 
located at picasaweb.google.com.  To share your photos, click on 

Tools…Upload…Upload to Picasa Web Albums…  You have up to 1GB of space for 
your images.   
 

Once you log in to picasaweb.google.com, you will have to create an account on 
Picasa Web Albums.  Click on the Sign up for Picasa Web Albums link on the top 
right hand side of the page.  Note that you can use your Gmail account information 
on the sign up page.   See next slide.  
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Once you've gotten all of the sign up stuff out of the way, click on a folder         
you want to upload, click on Tools…Upload…Upload to Picasa Web Albums.  You will 
see the following dialog box. 

Select the options that you want to use and click 
on Upload.  You will see the dialog to the right.  
Click on View Online to see your photos. 
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If you uploaded your images with Public visibility, you will need to grab the             
web address so that you can let your friends and family know where to go to see 
your images.  In Picasa, click on the folder you just uploaded, click the down-arrow 
to the right of the Share button, and select Copy URL.  This URL is your Picasa Web 
Albums web site address.  
 

There's a lot more you can do with Picasa, so go forth and play! 

YouTube 

Since Google bought YouTube, you can upload your videos to the YouTube site as 
well as view videos.  Since we are all familiar with YouTube, we won't go into it 
here.  Visit www.youtube.com to find out more. 
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Just like MapQuest, Microsoft's Live Search Maps, and Yahoo!Maps, Google Maps 
offers a ton of useful mapping services all packed into an easy-to-use interface.  
Not only can you generate maps for any given address and location, but you can 
also click and drag the maps to view adjacent sections, overlay the map info on 
satellite images of the given area, view local traffic conditions, display nearby 
businesses, display real estate for sale, and get driving directions.  At certain 
locations, you can even view street level images. 

You can either search for maps on Google's main search page, or you can go to 
maps.google.com to go to the Google Maps page.  Just enter in the address you 
desire in the input box and click on the Search Maps button.  You can even search 
for points of interest such as Buckingham Palace!  See next slide.   

Google Maps 
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If you want to see the satellite imagery, click on the Satellite button at the         
top right of the page. 

Now, if you want to zoom in, click 
on the plus-sign on the left of the 
page.  If you want to zoom out, click 
on the minus-sign on the left of the 
page.  You can also pan around by 
either using your mouse in a drag-
and-drop movement, or you can use 
the pan arrows on the top left of the 
page.  Let's zoom in on the Palace, 
shall we? 
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Now, you see those roads the are colored orange?  That means that you              
have access to a street level view of the surrounding area.  Drag the icon of the 
little orange man ("Mr. Orange") on the left of the page to the orange road.  You 
can use your mouse to move Mr. Orange's view 360 degrees, and you can walk Mr. 
Orange around by clicking on the white arrows on the pavement.  Note also that 
not all roads that Mr. Orange can be plopped down on are orange, so try to place 
Mr. Orange where you want.  See next slide. 
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On the bottom right of the map, you will see an small inset image.  This is              
the view from above.  You can move Mr. Orange around on the inset image with 
your mouse.   
 

Also, notice that Mr. Orange always seems to be standing on a green patch of 
grass.  Actually, Mr. Orange's green patch of grass is an indicator of which direction 
Mr. Orange is looking.  Notice that the green patch of grass seems to also have a 
point, which either indicates that the guy mowing the lawn was drunk or, more 
correctly, the point of the arrow is the direction Mr. Orange is looking. 
 

Now, you can cancel out of street view by right clicking on the map and selecting 
Zoom out of street view.  
 

Now that we are back at the view-from-above map, check out the options on the 
top right of the page.   

As you can see, you have the option of 
seeing traffic conditions, satellite imagery, 
terrain maps, and the cartoon-like Map 
(non-satellite).  Note that under More, you 
can get photos/videos from the area, see 
webcams and more. 
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When you click on Webcams, you will occasionally see small squares           
indicating that there is a webcam at that location.  Click on the webcam icon and 
you will see some popup information. 

As you see to the right, there is a webcam at 
Trafalgar Square.  Click on the image and you 
will be taken to the webcam's website.  Note 
that some webcams are updated continuously 
and some are updated every few minutes.  If 
you see any illicit activity, please report it to the 
local authorities immediately!! 
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If you want to share a map with some one, you can either send the link or        
grab the link.  Take note of the links on the top right of the page. 

If you click on the Send link, the following dialog box pops up.  Fill in the To: input 
box with email addresses (separated with commas) of those people you want to 
send the link to, fill in the From: with your email address, add additional comments 
in the Message: section and click Send. 
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When you click the Link button, the following dialog box pops up: 

Grab the top input box's text if you want to paste it into an email or IM.  Grab the 
bottom, when available, when you want to embed the map into a web page.  As 
you can see, this last option is not available for this map. 

Now, if you want driving directions, go back to maps.google.com and click on the 

Get Directions link.  You will be presented with two input boxes, one labeled A and 
the other labeled B.  Place your starting address in A and your ending location in B 
and click the Get Directions button.  You will shown step-by-step directions on the 
left and a map on the right. 
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Google Map Mashups 

You can overlay your own special locations (latitude/longitude or address of a place 
you visited, the location of your old house and new house, a walking tour, etc.) 
onto a Google Map along with text, images and videos.  This is called a map 
mashup.   
 

To create a mashup, navigate your browser to maps.google.com and click on the 

My Maps link on the upper-left corner of the page.  If this is your first time creating 
a mashup, you will see a video describing mashups. 

As you all know, yours truly hates it when people throw cigarette butts out of their 
car windows.  I noticed one offender while driving in downtown Philadelphia, so I 
followed this person around for hours noting where said offender threw his 
cigarette butts from said offender's car.  Once I was released from prison, I created 
this mashup. 

 

Click Get Started and sign in on the next page.  Next, fill in a title and description 
and zoom to the starting location.  Next, drag a pushpin to the starting location 
and fill in the title and description.  See next slide. 
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Google Map Mashups 

Click the OK button to save the pushpin. 
 

Next, you can draw a continuous line from street to street using the Draw a line 
along roads option.  

Choose this option and begin to draw a line around the city.  See next slide. 
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Google Map Mashups 
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Next, add additional pushpins to describe the route. 
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Note that you can add links and images to your pushpin descriptions by        
choosing Rich Text instead of the Plain Text option.  Note that you can click on the 
icon of the pushpin and choose one of a number of images to represent your 
pushpin. 
 

Next, if you want to share your mashup with people, either click the Send or Link 
buttons at the top right of the page.  Finally, click Done when you're done! 

More Complex Mashups 

You can go crazy creating mashups with Google Maps API.  Visit 
www.google.com/apis/maps to find out more. 

Google Earth 

Google Earth is a software program that lets you create, view, and save high-
resolution, three-dimensional fly-bys of any location on the planet.   
 

There are four different versions of Google Earth: 

1. Google Earth (basic) – free version with general mapping abilities 

2. Google Earth Plus - $20 version adds GPS support 

3. Google Earth Pro - $400 version add detailed aerial and satellite images, etc. 

4. Google Earth Enterprise - $YIKES version adds a lot more 
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To download the software, navigate your browser to earth.google.com               

and click the Download Google Earth button. 
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To install the software, double-click on the GoogleEarthSetup.exe          

executable you downloaded.  Once installed, Google Earth starts automatically 
focused on North America from space.   
 

You can use the controls on the right (they slowly fade out but you can get them 
back by moving your cursor over them) to control where you are or you can use 
your mouse.   
 

To see an animated map, enter in an address in the Fly To input box on the Fly To 
tab at the left of the screen.  Click the magnifying glass to start the animation. 
Note that in order to create a movie you need either Google Earth Pro or Google 
Earth EC products. 
 

Besides viewing Earth, you can view the Moon, Mars, and the sky. 
 

You can also fly a jet or prop plane over the Earth.  Neat! 
 

There's a lot more to Google Earth than just these few sentences!! 
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Google News is a news-gathering service that identifies, assembles, and displays 
the latest news headlines from more than 4,500 different news organizations.  It 
also offers a comprehensive news archive search, with more than 200 years' worth 
of historical newspaper articles available.   
 

You can peruse Google News by navigating your browser to news.google.com. 

Google News 
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As you can see, Google News organizes its news into several sections       
including: Top Stories, World, U.S., Business, etc.  If you want to see news as 
reported from a specific country, use the drop-down box to the left of the page and 
select the country you are interested in.  Below is Google News from Sweden. 

You can personalize this page by clicking on the Edit this 
page link at the top right.  You will see the following 
dialog box.  Drag to rearrange the page or click to edit 
the number of stories that appear within each section.  
Click the Save layout button to save your desired layout. 
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You can search for news articles by using the search box at the top of the            
page or by using the Advanced news search page.  To go to the Advances news 
search page, click on the Advanced news search link. 

Google retains 30 days' worth of articles in its database, but you can search older 
news by using Google's News Archive Search.  Navigate your browser to 
news.google.com/archivesearch. 
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Let's search for archived news about the Apollo 13 moon mission.   

As you can see to the right, 
there are several articles 
available on this topic.  
Note, though, that in order 
to read some of the articles 
you will have to pay for 
them.  Don't fret, there may 
be some free ones.  For 
example, see the next page. 
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Google Finance 

You can access financial information using Google Finance at finance.google.com.  

You will see a page similar to the one shown below.   

http://www.sheepsqueezers.com/
http://www.sheepsqueezers.com/


sheepsqueezers.com 

Copyright ©2011 sheepsqueezers.com Copyright ©2011 sheepsqueezers.com 

sheepsqueezers.com 

News and Finances with Google 

You can enter in any stock symbol in the search box and a chart will be          
displayed along with additional information and news.  You can use the stock: 
operator to create overlay charts.  Enter this into the search box: stock:MSFT 
GOOG.  Note that you can use the mutf: operator to do the same thing for mutual 

funds. 

This is nice, but when you sign in you can track your portfolio of stocks or mutual 
funds.  Click the Portfolios link on the left side of the page to go to the Portfolios 
page.  You can manage your portfolio by deleting or adding symbols.   
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Another nice feature is to add how many shares you purchased and how           
much it cost you.  Click the Add transaction data link below the graph and add in 
the appropriate information. 

Two additional nice features are the Stock Screener and the Google Domestic 
Trends.   
 

The Stock Screener allows you to find stocks that have appropriate P/E Ratios, 
Dividend Yields, etc. by using sliders to limit your stock picks.  The image on the 
next slide shows an example. 
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The Google Domestic Trends tracks sectors of the economy.  For example,         
one sector that Google tracks is the Real Estate sector.  Below is a graph of real 
estate trends across several years.  Notice below that I overlaid the Dow Jones 
Industrial Index on the graph. 

Take note of the comment above.  The Google Real Estate Index tracks queries 
related to "real estate, mortgage, rent, apartments" and so forth.  This means that 
this index, as well as the rest of the indices, are based on search terms in the 
Google Search engine rather than economic data.   
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Google Health is a website that can hold your personal healthcare records.            
You can then share these records with your doctor(s).  Your records can include 
physician's records, hospital reports, and pharmacy prescription information.   
 

To use Google Health, navigate to www.google.com/health.  Once you log in, you 

are asked, in the case of a security breach, how to contact you.  There is a lot 
more information on this topic…so have at it! 
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Google offers a free web page hosting site called Google Sites.  Navigate          
your browser to sites.google.com.   After you log in, you will see this page:  

Click the Create site button to begin creating your own website.  The page that 
comes up will allow you to name your site, give a description as well as choose a 
theme.  See next slide. 
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Once you are happy with your site name and description, you can choose a 
template for your site by selecting one from the top of the page, or you can browse 
for more.  If you browse for more, you will see something like this: 

Depending on the purpose of the site, choose an appropriate template from the 
list.  Click the Create site button on the bottom of the page to create the site. 
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Once your site is created, it comes up with some filled in information.                  
Note that your website's URL is http://sites.google.com/site/your-site-
name.  You can edit this web page by clicking the Edit page button.  
 

You can create an additional page using the Create page button.  This allows your 
site to have more than one page…always nice! 
 

Additional features are Revision History, deleting the page, and so on. 
 

You can also change your color themes by clicking on More Actions…Manage site 
and clicking on the Themes link on the left side. 
 

There's more to this than you know… 
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Google offers several ways to sell your products, create advertising            
campaigns and making money by placing Google ads on your site. 
 

Google Checkout is similar to Paypal and its website is located at 
checkout.google.com.   
 

Google Checkout offers two big advantages to sellers – lower transaction fees 
(2.0% vs. Paypal's 2.9% for most merchants) and big discounts if you also 
advertise via Google Adwords (more on this later).   
 

Unfortunately, Google Checkout cannot be used with eBay auctions. 

 

Most individuals selling via Google Base (or Google Merchant Center) use Google 
Checkout.  Google Base and Google Merchant Center is a place where you can 
place items you want to sell.  See base.google.com.   

 

To set up an account on Google Checkout, go to checkout.google.com/sell.  

When you sell an item, Google charges you 2.0% plus 20 cents.  Note that if you 
advertise using Google AdWords, you get a discount on the Google Checkout 
charges.  For every $1 you spend on AdWords in the previous month, you can 
process $100 in sales through Google Checkout at no cost!! 

 

Google offers three ways to integrate Google Checkout with your website.  
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1. Buy Now button – designed for smaller merchants 

2. Shopping Cart Integration – useful if you are using a shopping cart application 
supplied by one of Google Checkout's partners. 

3. Google Checkout API – allows you to program your own shopping cart. 

 

Note that Google automatically deposits funds due into your bank account, 
electronically.   

 

Note that you can incorporate Google Checkout into your Google Sites website. 

Google AdWords is an advertising service of Google.  It allows your site link and 
description to appear in the sponsored section of the Google Search page (on the 
right side) as well as on Google's Partners' websites.  You pay only if someone 
clicks on your link.  You can set a maximum amount of money to pay per day and 
you can also limit your advertisement to appear during a portion of the day and in 
a portion of the country.   

Google AdSense allows you to become a part of Google's ad network.  You place 
some HTM code on your own website and if someone clicks on the advertisement, 
you make some money.  You can find out more at www.google.com/adsense.   
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Appendix - References 

 Google-pedia by Michael Miller (ISBN-13: 978-0789738202) 

 Google:The Missing Manual by Sarah Milstein (ISBN-13: 978-0596100193) 

 Google: Top 100 Simplified Tips & Tricks by Joe Kraynak (ISBN-13: 978-
0764576973) 

Click on the title(s) below to learn more at Amazon.com. 
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If you found this information helpful, please consider 

supporting sheepsqueezers.com.  There are several 

ways to support our site: 

  

 Buy me a cup of coffee by clicking on the 

following link and donate to my PayPal 

account: Buy Me A Cup Of Coffee?. 

 Visit my Amazon.com Wish list at the following 

link and purchase an item: 

http://amzn.com/w/3OBK1K4EIWIR6 

Please let me know if this document was useful by 
e-mailing me at comments@sheepsqueezers.com. 
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